Official Chapter Minutes — THE GRAND CHAPTER OF PHI SIGMA KAPPA —
See Conduct of Meetings Ritual :

Meetings
Art. 2 Sec. 1

Conduct of

meeting of the

Chapter of the Phi Sigma Kappa held in the

Roll Cail
Art. 2 Sec, 2

Chapter Room on this day of 19 ; the Chapter opened in regular form at
o'clock M.
President presiding.
Elig-

The Officers of the Chapter are: Ible |Pres- | Ab- All members Ex- Not
to hold | ent |sent present except cused | Exc'd
office

President: )

Vice-Pres:

Secretary:

Treasurer:

Sentinel:

Inductor:

Adviser:

*See Article C of Article Xl of Policy Manual (Chapter Constitution)

Explanation of absences:

Minutes of

Last Meeting
Art. 2 Sec. 3

The minutes of the
by the Secretary and by vote of the Chapter were:

meeting, held on

19 were read

The report of the Treasurer since last regular meeting shows:

Receipts $

Disbursements $

Previous cash on hand $
Cash on hand this date $

Treasurer's Report
Art. 2 Sec. 4

Delinquent accounts receivable:

Accounts receivable are delinquent if not paid during
month for which they are due, or sooner if so provided by
chapter by-laws.

$

Delinquent accounts payable:

Accounts payable are delinquent if not paid during the
first ten days of the month following the month in which
they were incurred.

$

Treasurer's comments:

Treasurer is required to read the monthly report form for the previous month at the first chapter meeting held on or after

the 20th of the following month,

Auditor is required to audit the books of the Treasurer each month about the 20th of the month and report as follows below
at the first chapter meeting held on or after the 20th of the month.

Auditors’ Report
Must Reconcile with
Bank Statement
Art. 2 Sec. 5

Brother , Auditor, reported

to the Chapter that he has audited the books of the
, 19

Treasurer as of and finds:

Cash on hand

Accounts payable

$
Accounts receivable $
$
$

Net worth of Chapter

Auditor's Comments
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Reports of Standing Committees
Art. 2 Sec. 6

Reports of Special Committees
Art. 2 Sec. 7

Communications. (All communications from National

Officers must be read in Chapter Meeting)

Art. 2 Sec. 8

Chapter Action:

Letter from Date Letter from Date
Subject Subject

Chapter Action: Chapter Action:

Letter from Date Letter from Date
Subject Subject

Chapter Action:
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